Marcia Bishop
137-34 174th  Street ( Jamaica, NY 11434 ( Cell Phone (347) 308-2804 (  marcia07@yahoo.com
EDUCATION :
LIU Post, Brookville, NY

Masters of Science in Early Childhood Education, January 2016
Molloy College, Rockville Centre, NY
Bachelor of Science in Computer Information Systems, September 2003 – May 2006
Queensborough Community College, Bayside, NY
Associate in Applied Science in Computer Information Systems, September 2001 – May 2003

CERTIFICATION:

University of the State of New York Education Department

Teaching Assistant Certification Level – I (Renewal), 2014 – 2017


RELATED EDUCATIONAL EXPERIENCE:
P.S.18 Winchester School, Queens Village, NY
Student Teacher – Pre-Kindergarten and Grade 2, Fall 2015
· Gained teaching knowledge while working under an experienced classroom supervisor

· Instructed, supervised and managed students’ daily routine.

· Responsible for learners needs, education and positive learning experiences throughout their curriculum

· Created positive unit plans that encouraged and enriched students’ learning

Our Lady of Perpetual Help Catholic Academy - South Ozone Park, NY
Teachers Aide, 2013 - 2015
· Provided support to teachers in Pre-K-4 and other grades when needed. 

· Provided instruction/assistance to individual or small groups of students, reinforcing instruction as directed by the lead teacher.

Calvary Assembly of God Church – South Ozone Park, NY
Missionette/Sunday School Teacher, 2004
· Teaching girls to obey everything Jesus commanded, helping girls to develop spiritually and mentally.

· Providing an environment for girls to develop their gifts and abilities.

· Providing encouragement, support and accountability through lasting Christian relationships.

OTHER EMPLOYEMENT:
Long Island University, Brookville, NY

Graduate Research Assistant, Spring 2015
· Conduct ongoing TESOL academic research
· Provide support in data collection activities such as interviews and internet research
VIP Certified Health Services (Certified Home Health Agency) 
Human Resource Generalist, 2011-2012
· Under the direction of the Director of Human Resources, supervise and coordinate the daily activities of the Personnel Department staff.
· Coordinated screening, interview process and orientation presentations for new hired employees.
VIP Certified Health Services (Certified Home Health Agency) 
Office Manager /Administrative Assistant, 2001-2011
· Provided clerical/administrative support to agency Director of Patient services, Director of Quality Assurance and Education Director to ensure that all manuals, administrative files, agency contracts and forms are current.

cOMPUTER SKILLS
· Proficient with all Microsoft Office applications , Smart Board
VOLUNTEER WORK

· Our Lady of Perpetual Help Catholic Academy - Home School Association, 2013, 2016
PROFESSIONAL MEMBERSHIP

· NAEYC
